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Pelennem obuero cobpanus paboTHHKOB
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cexkpetapb QCP
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T.U. AHo4ykuHa

ITOJIOKEHNE O WIKOJIbHOM BUBTHOTEKE
TKOY CO «EKATEPUHBYPI CKASI IIKOJIA Ned»

1. O0mHue nosioxkenus

1. Ilonoxenue o wkosnbHol Gubaroreke TKOY CO «ExarepunGyprekas wkona Ne 4» (nanee -
[lonoxenue, wkosa) paspaGoTaHo Ha ocHOBe:

OepnepanbHbiii 3akoH Ne 273 - O3 o1 29.12.2012 «O6 obpasosannu B Poccuiickoit ®eneparmny;

DenepanbHbiid 3akoH Ne 78-MD3 ot 29.12.1994 (pen. ot 03.07.2016) «O 6ubaHOTEUHOM HEmey (c m3m.,
BCTYNMUBLIMMH B cuity ¢ 03.10.2016);

DenepanbHbiii 3akoH or 25.07.2002 N [14-03 (pea. or 23.11.2015) "O nporuBoeiicTBUM
OKCTPEMHUCTCKON AEATENbHOCTH";

OQenepanbhbiii 3akoH Ne 124 - @3 or 24.07.1998 «O6 OCHOBHBIX rapaHTusax npaB pebeHka B
Poccuiickoit ®enepaunmy;

IIpukas Munobpasosanus Poccun or 01.03.2004 N 936 "O peajiu3aluu pPEeLIeHHs] KOJUIErHu
MutoGpasosanus Poccuu ot 10.02.2004 N 2/2 "O6 0CHOBHBIX HarpaBJIeHHAX COBEPILEHCTBOBAHUS
AGATENILHOCTH OMONHOTEK yupeskIeHHi 061uero obpasoBanus Poccuiickoii ®enepaunu” B COOTBETCTBHH ©
®I'0C OB3, YO, CanlTuH.

2. bubnvoreka sBistercs mnompaszaeneHueMm WIKOJIbI, YYacTBYIOLWIEM B Y4eOHO-BOCMUTATEILHOM
Mpouecce B LiesisX obecrieueH s NpaBa y4acTHUKOB 06pasoBaTe/IbHbIX OTHOWICHUH Ha GecILIaTHOe T0JIb30BAHUE
6uOIMOTEYHO-HHPOPMALIHOHHBIMH pecypcamu.

3. OGecneueHHOCTb GMOIMOTEKM Y4YeGHBIMH, METONWYECKAMU K CMPaBOYHBIMH  IOKYMEHTAMH
YHHTBIBACTCA NPH JIMLEH3UPOBAHHH 0011€00pa30BaTENBHOTO YUPEIKICHHS.

4. Uenn GUOTHOTEKU COOTHOCATCS ¢ LIEAAMH LKOJIDI:

CO3/1aHHe OJIArONPHUATHBIX YC/IOBHMH And o6pasoBaHms, (hopmHpoBaHue OGLIEH KyIbTYphl JTHYHOCTH
obyuatoluerocs,

BOCTHTAHNE IPAKNAHCTBEHHOCTH, YBAXKEHHs K NPaBaM M CBOGOJAM YenloBeka, TPyA0o0Hs, YBaKEHHs
K MpaBam W cBOOOAAM 4esloBeKa, JIOOBH K OKpYKaIOLLE] npupone, PoauHe, cembe, hopmupoBanue 310poBoro
o0pasa xu3HHu;

obecrieuenue yuacTHUKAaM 06Pa30BATENbHBIX OTHOLICHHH AocTyna K MHQOPMAaLMH, 3HAHUSIM, UIESIM U
KyJIbTYPHBIM LIEHHOCTSIM, B T. Y. MOCPEACTBOM HCIOJIb30BAHMUS OHGIHOTEYHO-HH(OPMALIMOHHBIX PECYpCoB Ha
PasUYHBIX HOCHTEISX: OyMaXKHOM (KHWXKHBIN (GoHa, doHx MEPUOANYECKNX W3JaHui), MarHuTHOM ((oHma
ayauo u Buaeo kaccer), uuppoom (CD-amckm), KOMMYHUKATHBHOM (KOMIMBIOTEPHBIE CETH) M HHBIX
HOCHTEAX.

5. Cuenblo 3amuTbI  00y4AIOIWHUXCH OT HEraTHBHOIO BIHSHHS HA HX ¢u3nYecKoe,
UHTEJIEKTyaIbHOE, NCHXHYECKOoe, JYXOBHOE M HPABCTBEHHOE PA3BHTHE B  IIKOJIE 3anpeuieHo
PaclpocTpaHeHHe M NOCTYIJIEHHE B KHH:KHble ()OHABI OHGIHOTEKH JIITEPATYPBI 3IKCTPEMHCTCKOIO
coepKaHusl.

6. JleaTenbHocTs  GUOAMOTEKM  OCHOBBIBAeTCS  Ha MPUHUMIAX ~ JE€MOKPaTHH, T'yMaHU3Ma,
OOLLEAOCTYNHOCTH, MPHOPHUTETA O6LIEYENOBEUECKIX UCHHOCTEH, rpaXKIaHCTBEHHOCTH, CBOGOIHONO Pa3BUTHS
JIMYHOCTH.

7. TlopaaoK Mo/Nb30BaAHUA MCTOYHHKAMM MH(QOPMALMH, MEPEeueHb OCHOBHBIX YCIYr M YCJIOBHSI WX
TIPENIOCTABCHHS ONPENCIIAIOTCS MONI0KEHHEM W MPaBUIAMH TOJIb30BAHHS OWOIHMOTEKOM, YTBEPIKACHHBIMU
JMPEKTOPOM LLKOJIBI.

8. lllkona HeceT OTBeTCTBEHHOCTb 3a AOCTYMHOCTb M Ka4yecTBO OHOIMOTEHYHO-HH(OPMALMOHHOTO
00cIy>KMBaHUS GUOTMOTEKH.

9. Opranuzauus  06C/Ty’KMBaHHS  yYaCTHHKOB 00pasoBaTe/IbHBIX  OTHOLUEHHH NPOM3BOAMTCS B
COOTBETCTBMM C MpABUJIAMH TEXHHKH 0€30MacHOCTH W NPOTHBOMOXKAPHBIMH, CaHWUTaPHO-TUTMEHHYECKUMHU
TpeOOBaHUAMH.

II. OcHoBHbIE 3amaun

10. OcHOBHBIMH 3aauamMy GUGTHOTEKH SIBJISIOTCS:

a) olecreyeHHe yuyacTHHKaM 00pa3oBaTEeNbHEIX OTHOLIEHHH - o0y4aromumes, MefarornyecKum
pabOTHHKAM, POAMTENSM (HHBIM 3aKOHHBIM NMpeACTaBUTENAM) oOyvarowmnxces (naee - N0JIL30BATENSIM) -
AOCTyna K HHOOPMALMH, 3HAHMAM, HAEAM, KYJbTYPHbIM LCHHOCTSM MOCPEACTBOM  HCIOJIBb30BAHUS
01bMMOTEUHO-HH(POPMALIHOHHBIX pecypcoB 0611e06pa3oBaTeNIbHOrO yupesKaeHNs Ha Pa3UUHBIX HOCUTENSX:



OymaxcHOM (KHWKHBIA (oHa, BoHa MEPHOAMYECKHX M3NaHMI); MarHWTHOM (QOHI ayaWo- W BHAeoKaccer);
undposom (CD-anckm); KOMMYHUKATHBHOM (KOMMBIOTEPHbIE CETH) U UHBIX HOCHTEJISIX;

6) BOCMMTaHHE Ky/IbTYPHOTO M MPa)kIaHCKOro CaMOCO3HaHUsl, MOMOLIb B COLMATM3ALKU 00yYaroLerocs,
pa3BUTHH €ro TBOPYECKOro MOTEHUMANA;

B) hOPMMPOBAHHE HABBIKOB HE3ABUCHUMOIO GUGIMOTEUHOrO MOJB30BATENS: ofy4eHHe noucky, oTbopy M
KPUTHYECKOH OUEHKe MHpOpMALIKK;

I) COBEPIIEHCTBOBAHWE MpPENOCTABISEMbIX OHOIMOTEKOMN YCIIYr Ha OCHOBE BHEAPEHHS HOBBIX
MHDOPMALIMOHHBIX ~ TEXHOJNOTHH W KOMIBIOTEpH3aLUK  GHOIMOTEUHO-HH(OPMALIHOHHEIX  MPOLIECCOB,
(opmupoBanue koMpOpTHO#H GHGIHOTEUHOIH cpeabl.

[1I. OcHoBHBIe DyHKUMK

I'1. Jlna peanusaumu oCHOBHBIX 3a1a4 GUOIHOTEKA:

a) GopmupyeT hona GHOIMOTEUHO-HHDOPMALIOHHBIX pecypcoB 0011e00pa3oBaTeNbHONO YUPEXICHHUS

- KOMIUIEKTYeT yHUBEPCATTbHBIN (OHA Y4eOHBIMH, XyNOXKECTBEHHBIMH, HAyUHBIMH, CMPaBOYHbBIMH,
MEAArOTMYECKMMH U HAY4YHO-NIOMYJIAPHBIMH OKYMEHTAMH Ha TPAXMLUMOHHBIX W HETPAIMLHOHHBIX HOCHTESX
HH(pOpMaLUH;

- NONOMHACT POHA MHPOPMALMOHHBIMU pecypcamu ceTu MHTepHET, 6a3aMu  GaHKAMH JaHHbIX ApYrux
YUPSIKAECHUH U OpraHu3aLuii;

- aKKYMYJUPYET (hOHA JOKYMEHTOB, CO31aBaeMbIX B 0611e06pasoBaTebHOM ydpexaeHuH (myoaukauuii 1
paboT nenaroros o61IE06Pa3OBATENLHONO YUPEXKASHHS, Ty ULLIHX Hay4HbIX paboT 1 pedeparoB oGyuaroKXCs 1
Aap.);

- OCYLIECTBJISET Pa3MELIEHHE, OPraHHU3aLMIO U COXPAHHOCTh JOKYMEHTOB;

6) coznaeT MHpOPMALMOHHYIO MPOLYKLHIO:

- OCYLUCCTBIIAET aHATMTHKO-CHHTETHYECKYIO MepepaloTKy MH(OpPMaLIHH;

- OPTaHU3YeT W BEACT  CrpaBo4HO-OWOsMorpaduueckuii  anmapar:  katanord  (andaBHTHbIN,
CHCTEMAaTU4ECKHMH), KAapTOTEKH (CHCTEMAaTHYeCKYI0 KapTOTeKy cTaTeil, TeMaTHUeCKue KapTOTeKH),
ONICKTPOHHBIA KaTasor, 6a3bl IaHHBIX M0 NPO(UIIIO 061Ie06Pa30BATENLHOO YUPERICHHS;

- paspabatbIBaeT pekOMeHaaTelbHble GUGTMOrpaduyeckue MocoGus (criucku, 0630pbl, yKa3aTeNu 1 T.11.);

- obecnieunBaeT HHPOPMHUPOBAHHUE MOJIB30BATENEH 06 MH(MOPMALIMOHHOM MPOLYKLMH;

B) ocywecTsiasier  auddepeHuHpoBaHHOE Oubn1oTeyHo-HH(OPMaLMOHHOE obcimyxuBaH1e
obyuaroumxcs:

- MPEAOCTAB/IACT HWH(OPMALMOHHBIE PECYPChbl HA PA3NHYHBIX HOCHTEAX HA OCHOBE M3YyUYEHUs] HX
MHTEPECOB U MH(POPMALIMOHHBIX TOTPEOHOCTEIH;

" CO3MaeT yCJIOBHA ANA pEanu3alldi CaMOCTOSTEbHOCTH B OOYYEHHH, [03HABATEbHOMN, TBOPUECKOil
ACATENILHOCTH C OMOPOH HAa KOMMYHHKALMIO; CrIOCOGCTBYET PasBHTHIO HaBbIKOB camoo0yueHus (y4dacTtue B
CCTEBLIX OMMITHANIAX, TeICKOMMYHHUKALUMOHHBIX MPOEKTAX B CHCTEME AMCTAHLIMOHHOIO 00yqeH s );

- OpraHmsyeT o0yueHHe HaBbIKAM HE3aBUCHMOrO GHONMOTEYHOTO [Ob30BATENS M notpeouTes
MH(OPMALMH, CONEHCTBYET MHTErpalMM KOMIUIEKCA 3HAHMM, YMEHHH W HaBBIKOB pabOThl ¢ KHUIOH H
uHbopmanueli;

- OKa3bIBAET HHPOPMALUMOHHYIO MOANEPKKY B PELICHMH 3a/ay, BO3HUKAIOLIUX B npoLuecce uX yueOHOH,
camMo00pa3oBaTeNIbHOM U J0CYrOBOl AesTeIbHOCTH;

- OpraHu3yeT MacCOBBIC MEPONpPHUATHS, OPMEHTHPOBAHHBIC HA DA3BUTHE OOMIEH M YUTATEIbCKOM
KyJIbTYpbl TMYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHYECKOTO MBILICHHS;

- COICHCTBYET uJIeHaM MeNarorMyeckoro KOJUIEKTHBA U aIMMHHCTPALMH YUPEXKACHHUS B OpraHU3aluu
00pa3oBaTebHOrO MpoLecca M 10Cyra 06yyaoLUXcs (mpocmotp BUaeodUIEMOB, CD-AKCKOB, Mpe3eHTaLMHU
Pa3BHUBAIOLLMX KOMIBIOTEPHBIX UIp);

" PYKOBOIMT BOCHMTATENbHOH pabOTOH ¢ KHHrOW B rpynnax MNpOMICHHOTO 1HA, B KIaccax
KOMIEHCHPYIOLIEro 00y4eH s, B KOPPEKLMOHHBIX Kiaccax (IpH UX HaJIMYMK);

r) OCYWIECTBISCT  AM(PepeHUHpOBaHHOE OubnroTeuHo-HH(GOPMaLMOHHOE obciyxuBaHue
Mefarornyecknx paboTHUKOB!

- BBUIB/IAET MH(OPMALMOHHbBIE MOTPEGHOCTH M YIOBNETBOPSET 3aMpochl, CBSI3aHHBIE C OOy4eHHEM,
BOCIUTaHHEM U 310POBLEM AETEH;

- BBUIB/IAET MH(OPMALMOHHBIE MOTPEGHOCTH M y/OBIETBOPSET 3anpockl B 00JIACTH MEIaroruyeckux
MHHOBALIMH W HOBBIX TEXHOJIOIH;

- CONGHCTBYeT npO(ecCHOHANbHON KOMIETEHUMH, —MOBbIILEHHIO KBaJIM(QUKALMY, [POBEIEHHIO
aTTecTaluy;

- co3naeT GaHK MeJaroruyeckod MH(GOPMALMH KaK OCHOBBI ©IMHOMN MH(DOPMALIMOHHON  CI1y kOB
0011e06pa30BaTeNBHOIO  yUPEKAEHHS, OCYLLECTBASET HAKOMJIEHHE, CHCTEMAaTH3aLMIO HH()OPMaLMK 1o
NpeaMeTaMm, pa3aenaM 1 TeMam,

- OPraHM3yeT N0CTyn K OaHKy mnenarorudyeckodl MHGOPMALHH Ha MIOGIX HOCHTENAX; MPOCMOTP
BJICKTPOHHBIX BEPCHH MENarornyeckux U3aaHuii;



- OCYLIECTB/ISET TeKyllee WHPOPMHUpOBaHHWe (IHM WH(OPMALMH, OO30pBI HOBBIX MOCTYIUIEHHH U
nmy6nnkaumii), HHOPMHUPOBaHHE PYKOBOACTBA 06L1E0GPa30BATENLHOTO YUPEKAEHHs 110 BOMPOCAM YTPABIECHHUS
06pazoBaTesbHbIM NPOLECCOM;

- NOAACPHKHBACT ACATEJIbHOCTb MEAAroruyeckux pabOTHWKOB B 007acTH CO31aHMs MH(OPMALMOHHBIX
NpOAYKTOB (A0KyMEHTOB, 6a3 naHHbIX, Web-cTpanuu u T.11.);

- CMOCOOCTBYET NPOBEAEHUIO 3aHATHIA 110 HOPMUPOBAHUIO MHPOPMALMOHHOM KyILTYphI; ABNSETCS 6a30it
A7 NPOBEACHHS MPAKTHYECKUX 3aHATHH M0 paboTe ¢ MHYOPMALIHOHHBIMH peCypcaMHu;

A) ocyuecTBaseT auddepeHUMpoBaHHOe GHOIHOTEYHO-MHPOPMALMOHHOE O0CTY/KHBAHHE PONHMTEIEH
(MHBIX 3aKOHHBIX MPEACTABUTENEH) 00yYaroLMXCs:

- YAOBJIETBOPSIET 3aNPOChl MOJIb30BATENIEH U MHYOPMHUPYET O HOBBIX MOCTYIUICHHAX B GUOIHOTEKY;

- KOHCYJIBTMPYET [0 BOMNPOCAM OpraHW3alUMu CEMEHHOro YTEHMS, 3HAKOMHUT C HH(OpMauuen 1o
BOCITUTAHUIO IETEMH;

- KOHCYJIbTUPYET 10 BONPOcaM y4eOHbIX U3JaH1i [J1st 00YUaioLIMXCs.

IV. Opranuzanus nesaTensHoCTH GUOIHOTEKH

12. Hannuune yKoMIUIeKTOBAHHON GUOIMOTEKH B LIKOJIE 003aTeNbHO.

13. Crpykrypa GuOIMOTEKH, MOMMMO TPAJWLMOHHBIX OTAENOB (a0OHEMEHT, UMTANBHBIN 3ai), MOXKET
BKJIIOYATh OT/E/bI y4eOHUKOB, HH(OPMALMOHHO-GUGHOrpaduieckoil paGoThl, HOHM H CHEHHATH3UPOBAHHBINH
3aj1 paboThbl ¢ MyJIbTUMEIMHHEIMU M CETEBBIMH LOKYMEHTaMU, BUAEOCTYIHIO, MUHH-U3AATEIbCKHNA KOMILIEKC,
MHOXKHMTEJIbHYIO TEXHHKY U JIp.

4. bubnnoreuHo-uHpopMaUHOHHOE OOCTy)KHBAHHE OCYLIECTBIAETCS HAa OCHOBE OHOIMOTEUYHO-
WH(QOPMALHMOHHBIX PECYPCOB B COOTBETCTBHM C Y4eOHBIM M BOCIIUTATEBHBIM MIAHAMH LIKOJbI, IPOrPaMMaMH,
NPOEKTAMH U MJIAHOM paboThl OUOIHOTEKHU.

I5. bubnnoreka BnpaBe MpefOCTABNATh MJIaTHbIE GHOIMOTEUHO-HH(OPMALMOHHbIE YCIYTH, NepeveHb
KOTOPBIX OMNPEENAETCA yCTaBOM 001100 pa30BaTeIbHOrO YUpPEKAEHHUS.

16. Cnoncopekas nmomollb, MojyyeHHas GUONMOTEKOH B Bue LENEBBIX CPEACTB HA KOMILIEKTOBAHHE
doHaa u 3aKynky o60py0BaHKs, He BEUeT 3a COGOH CHIKEHHMsS HOPMATHBOB U (MJH) a0COMIOTHBIX Pa3MEpOB
(rHaHCHpOBaHMA W3 GlojkeTa 00IIEOOPA3OBATENLHOTO yupekaeHHs. J[eHex)Hble CPEeicTBa 3a CHAHHYIO
OnbnuoTekod MakynaTypy pacXOmylOTCs Ha yiydlleHHe MaTepUanbHO-TEXHHUYECKOH 0asbl OGHOIHOTEKH,
MOAMUCKY NPOGECCHOHANBHBIX U3AaHHI, KOMIIEKTOBaHHE (JOHIA JOKYMEHTOB.

17. B uensx obecrnevenus MonepHU3aLUMK GHOIHOTEKH B YCJOBMAX MHMOPMATH3ALMM 00Pa3OBAHHS U B
npeaenax  CpeACTB, BBIACNACMBIX  YYPEHHMTENAMH, 00Le00pa3oBaTeNbHOE YYpeKAeHHe 00ecrneynBaeT
Oubnuoreky:

- TAPaHTHPOBAHHBIM (PUHAHCHPOBAHMEM KOMILIEKTOBAHMs GHOIHOTEUHO-HH(OPMALMOHHBIX PECYpCcoB (B
CMETE YUPEKIAECHHS BBIBOIUTCS OTHEIBHO);

- HEOOXOIMMBIMH CITy>KEOHBIMH M MPOM3BOACTBEHHBIMH NOMELLEHUSIMH B COOTBETCTBHH CO CTPYKTYpOH
OMOMOTEKH 1 HOPMATHBAMU MO TEXHHKe GE30MACHOCTH 3KCIUaTallud KOMIBIOTEpOB (OTCYTCTBHE BBICOKOM
B/IQXKHOCTH, 3albIICHHOCTH MOMELUEHHsI, KOPPO3SHOHHO-aKTHBHBIX MPUMECEHi HITH 3JIEKTPONpPOBOAALIEH MbUTH) U
B COOTBETCTBUHU C nojoxkeHussMu CanlTuH;

- COBPEMEHHOH  3JCKTPOHHO-BbIYMCIMTENLHOH, — TENEKOMMYHHKALMOHHOW M KOMMPOBAILHO-
MHOXHTEJIbHOM TEXHUKOH M HEOOXOAMMBIMH MPOrpaMMHbBIMU POy KTaMH;

- PEMOHTOM U CEPBHUCHBIM 00CITY>KHBAaHHEM TEXHUKH M 000pYy10BaHUS OUOIHOTEKH;

- 6ubIMOTeYHON TEXHUKO M KaHUENSPCKMMH MPUHAIEKHOCTIMH.

18. ObieobpasoBatenbHOe yUpesKkIEHHE CO3ACT YCIOBHS 1Sl COXPAHHOCTH armapaTypsl, 060py10BaHHs
¥ MmyulecTBa OUOIHOTEKH.

19. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTb M KAYECTBO KOMIIEKTOBAHHSA OCHOBHOTO (hOHaa GHBIHOTEKH,
KOMIIEKTOBAaHHE y4eOHOro (oHAa B COOTBETCTBUM C (pefepajbHbIMKM MEPEUHIMHM YYEOHHKOB M yueGHO-
METOAMYECKHX M3[JaHWH, CO3JaHHEe HEOOXOOMMbIX YCJIOBMM Ul AEATEJbHOCTH OHOJMOTEKH HECeT
pyKOBOAHTEIb 0611e00pa30OBaTeIbHOTO YUPEeXKICHHS B COOTBETCTBUH C YCTABOM YUPEIICHHUS.

20. Pexxum paGoThl GUOIHOTEKH OMNpenenseTcs 3aBeAYIOIMM OUGIHOTEKOM (6ubnmorexkapem) B
COOTBETCTBHM € MpaBWUIaMM BHYTPEHHEro pacnopsaaka oOIeo6pa3oBaTe/IbHOr0 — yupexkaenus. Ilpu
OnpeziesIeHHH pexxuMa paboTbl GHONHOTEKH MpeaycMaTPUBAETCS BblAEIEHHUE:

- IBYX 4acoB pabo4ero BpeMEeHH €KeHEBHO Ha BBIMOJIHEHHE BHYTPHOUGIMOTEUHOM paGoThI;

- OZIHOTO pa3a B MECALL - CAHUTAPHOIO JIHA, B KOTOPbIH 00CIY)KMBaHHE MOJb30BATENEH HE POU3BOIUTCS

- He MEHee OJIHOrO pasa B MeCsiL| - METOMUYECKOrO JIHSI.

21. B uensx obecreueHns palMOHANBLHONO MCIOIb30BAHHA MH(POPMALMOHHBIX PECypcoB B paGoTe ¢
AETbMH U 1oHOLIECTBOM GrbinoTexa 0611e06pazoBaTebHOr0 YUpEexKAEH s B3aMMOIEHCTBYET ¢ GUOIHOTeKaMK
MuHucTepcTsa KyaeTypsl Poceuiickoii Menepaumu.

V. ¥npaenenue. [LtaTsl



22. VYnpasnenue 6GuGnuorekoi OCYIIECTBIISIETCA B COOTBETCTBHM C 3aKOHOATEBCTBOM Poccwiickoit
Depnepauun, cybvektor Poceuiickoii DepepaLyiv M ycTaBoMm 00Le06pa3oBATENLHOrO yupeskeHHs.

23. O61wee pyKOBOACTBO AesATeNbHOCTLIO 6ubnnoTeku ocywmecTenser IUPEKTOP LUKOJIBI.

24. PykoBomcTBO 6uBAHOTEKOM ocyluecTsser GubMMoTeKaps, KOTOPBIH HECeT OTBETCTBEHHOCTb B
fIpenenax CBoel KOMMeTeHUMH nepen OGIIECTBOM U AUPEKTOPOM LUKOMbI, 00Y4AIOWMMHUCS, UX POLMTENIMU
(MHBIMH  3aKOHHbBIMH NPEACTABUTENIIMH) 32 OpraHMU3aLMI0 U Pe3yJIbTaTbl NEeATENBHOCTH OUOIHOTEKU B
COOTBCTCTBHMH ¢ ()YHKLMOHAIbHBIMU obsa3aHHOCTAMH, MPEAyCMOTPEHHBIMU  KBANTH(DUKALMOHHBIMU
TpeOOBaHUSMH, TPYIOBBIM MIOrOBOPOM M YCTABOM LIKOJIb.

25. bubanorekapb HasHauaercs AUPCKTOPOM  LUKO/IbI, MOXKET SBASTbCA WIEHOM [eJarorHYecKoro
KOJIIEKTHUBA W BXOIMTh B COCTAB MEAArOrMYECKOr0 COBETA LIKOMbL,

26. Mertoauueckoe COMNPOBOXKIACHHE NESTENLHOCTH GHOAMOTEKH 0becreunpaeT CMIEUHATHUCT (METOOHCT)
Mo y4eOHbIM (OHAAM M LIKONBHBIM GUGIHOTEKAM OpraHa ynpapjieHus o0pazoBaHUeM, YUPesKACHHS CHCTEMbl
MEPEMOArOTOBKH M MOBBILEHNS KBATH(QUKALIMK, PErHOHABHOTO MH(}OPMALIHOHHOIO LeHTpa.

27. Bubnuorekaps paspaGaTbipaer u NMPEACTABIIACT AMPEKTOPY WIKOMBI HA yTBEPIKACHHE crienyoume
JOKYMEHTEI:

a) ronoxenue o GUGIHOTEKE, MpaBuIia Mob30BaHKs OHOIHOTEKOIH;

6) cTpykTypy M wTaTHOe pacriucan1e OUOIMOTEKH, KOTOphle pa3pabaThiBaloTcs Ha OCHOBE 00BEMOB
paboT, OmpeneneHHBIX mMoNOXKeHHeM o KOHKpETHOH GnOnmoTteke oGweoGpasosaTenbHoro YUPEKACHHs C
ucnonb3oBaHueM  "MexoTpacieBblx  Hopm BPEMEHH  Ha MpouUecchl, BBIMOJHAEMblE B OUOIHOTEKaX"
(Ilocranosnenue Munucrepersa Tpyna u counanbaoro passuTHst Poccuiickoii ®enepaumu ot 03.02.1997 N 6);

B) IOJIOXKEHHE O MIATHBIX ycnyrax 6ubnuoreku; ’

r) MIAHOBO-0TYETHYIO JIOKYMEHTALHIO;

J1) TEXHOIOTHYECKYHO TOKYMEHTALHIO.

28. INopsanok komMmniekToBaHus wraTa Oubnuoreku PErIaMEeHTUPYETCs €ro yCTaBoM WIKOJIbI.

29. B uenax obecrneuenus AndepeHUpoBanHOi paGoThl GHBTHOTEKH MOTYT BBOAMTBLCS AOKHOCTH:
3aBEAYIOLMH OTEI0M, MEAHACTIELUATHCT.

30. Ha paGory B Gubnuorexy npuHuMaroTCs JIMLA, HMEIOLIHE HEOOX0AUMYIO NpodeccHoHanbHyI0
NOArOTOBKY, COOTBETCTBYIOLLYIO TpeGOBaHUAM KBATH(UKALMOHHON  XapaKTepUCTHKH 110 NOJDKHOCTH U
MOJTy4€HHOH CreLHaNbHOCTH, MOATBEPHKACHHYIO TOKyMEHTaMH 00 06pa3soBaHHH U (nnm) KBaTUDUKALUH.

31. Paborhuku GubGnuorex MOTYT OCYLUECTBIIATE MENArOTHYECKYIO IeSTeTbHOCTS. CoBmMmerenue
OHGIHOTEUHO-MHbOPMALMONHOI 1 MEJaroru4eCcKoi AeATeNbHOCTH OCYILeCTBASETCS paboTHHKOM 6GUGTHOTEKH
TOJIbKO Ha 10OPOBOJILHOM OCHOBE.

32. TpynoBble OTHOLIEHMS pabOTHUKOB GHOMMOTEKM M IIKOJIBI PEryJIMpyoTCs TPYOOBBIM JOrOBOPOM,
YCIIOBHA KOTOPOTrO He JO/DKHbI IPOTHBOPEUHTD 3aKoHoznatesbeTBY Poccuiickoit Meneparmn o TpyZe.

VL. INpasa u 06s13aHHOCTH GHGAHOTEKH

33. PaboTHuku 6ubHOTEK HMEIOT npago:

a) CcaMOCTOATENbHO BbIOMpaTh  opmbl, cpescTa  u METOAbI  GHONHMOTEUHO-MH(OPMALHOHHOTO
obcnyxuBaHus 06pazoBaTeNbHOrO 1 BOCIHTATEILHOrO MpPOLECCOB B COOTBETCTBHH ¢ LENSMH U 3aJavam,
YKa3aHHBIMH B yCTaBE LIKOJbI M M0JI0KEHHH,

06) MpoBOAMTL B ycTaHOBEHHOM nopsinke (akyabTaTHUBHbIE 3aHATHS, YPOKH W KPY>KKH OGHOIMOTEYHO-
Oubnuorpaduueckix 3nauuii u MH(OPMaLUMOHHOM KYJIbTYpbI;

B) OMIPE/IENIATE MCTOYHHKH KOMIIEKTOBAHHS MH(OPMALIMOHHBIX PeCypCoB;

) M3BIMATb M PeaNH30BLIBATD AOKYMEHTBI W3 (OHIAOB B COOTBETCTBHH C MHCTPYKUHEH Mo ydery
6ubnroteunoro pouua;

1) ONpenensTb B COOTBETCTBHH ¢ MpaBU/laMi TONIB30BaHUs GHOAMOTEKOH 06ILE06Pa3OBATEBHOrO
YUPCHKACHHSA, YTBEPIKIECHHBIMH PyKOBOLMTEIEM 00Le06pa3oBaTeNbHOrO yupeskaeHHs, 1 1o COIJIACOBaHHUIO C
POMHMTENLCKUM  KOMHMTETOM MJIH MONEYUTENbCKHM COBETOM BUAbL M pasmepbl KOMNeHcaUu yuiep6a,
HAHECCHHOTrO NMoJE30BaTENAMHU GUbIHOTEKE;

€) BHOCHTb MpENIOKEHHS LIKOIbI 110 COBEPLICHCTBOBAHUIO OMMAThl TPYAa, B TOM YHCITe Hazn6aBoK,
AOTIAT W MPEMUPOBaHHUS PaGOTHHUKOB GUOIHOTEKH 3a AOTIONHUTENIbHYIO  paboTy, He BXOAAUIYIO B Kpyr
OCHOBHBIX 00s3aHHOCTEH PaGOTHHUKOB 6UOHOTeKH; MO KOMIEHCALMOHHBIM MEPONPHUSITHAM, CBA3aHHBIM C
BPCAHBIMH yCOBUAMY Tpyaa (GuGNHOTeuHas MblLD, MPCBBILICHHE HOPMAaTHBA PabOTbI Ha KOMIBIOTEpE);

’K) y4acTBOBATb B YMPaBJICHHH WKOIOH B HOPALKE, ONPEAENIAEMOM YCTABOM 3TOTO YUPEKACHHS,

3) UMETb €XEroqHbIi OTHyck 28 KaJleHAapHbIX AHEH u AONOJHUTE/IbHBIN OIIAYMBAEMBIH OTMYCK B
COOTBETCTBHH C KOJUICKTHBHBIM JOTOBOPOM MEXKIy pabOTHHKAMM W PYKOBOACTBOM  LIKOJBI MM MHBIMH
JIOKA/IbHBIMM HOPMATUBHBIMU aKTaMHu;

1) OBITb NpEeNCTaBAEHHBIMU K pasinuHbIM - popMaM  mootupents, Harpagam W 3HaKaM OTIHuMA,
NpeayCMOTPEHHBIM 15 paGOTHUKOB 06pa30BaHHUs H KYJbTYpBI;

K) y4acTBOBaTb B COOTBETCTBHH C 3akoHonaTenscTBom Poccutickoi ®enepawuiu B pabote GHOIMOTEYHDBIX
accouraLmii UM col030B.



34. PaBoTHHKHU OUOIHOTEK OOA3aHEI:

a) 0becrneunThb NoMb30BATENAM BO3ZMOXKHOCTb PaboThI ¢ MHPOPMALIMOHHBIMK Pecypcamu GHOTHOTEKH;

6) undopmupoBaTh Mosb3oBaTENeH 0 BUAAX NPEAOCTABIAEMbIX GHOIHOTEKOM YCIYT;

B) 06ecneunTh HayuHYI0 OpraHu3aLmio (OHIOB U KATAJIOTOB;

r) ¢bopmupoBaTh (OHABI B COOTBETCTBMH C YTBEPIKAEHHBIMH (elepaibHBIMU MEPeuHsAMH Y4eGHbIX
W3jlaHui,  oOpasoBaTeNbHBIMM  MPOrpaMMaMM  OOLIEOOPAa3OBATENBHOTO  YUPEXKIEHHs,  MHTEpecaMH,
MOTPeOHOCTAMM U 3aIPOCaMH BCEX KAaTErOPHi MONb30BaTeNeil;

)  COBEPLICHCTBOBATb MH(OPMaLHOHHO-GHOIHOrpaduueckoe W GUONHOTEUHOE — OGCITYKUBAHUE
MOJIb30BaTEICH;

e) obecneunBaTh COXPAHHOCTb HCIOJb30BAHMS HOCHTeNell MH(OPMALMM, WX CHCTEMATH3ALMIO,
pa3MeLleHHe U XpaHEHHE;

k) obecrieunBaTh pEeXMM pPabOTbl B COOTBETCTBMH ¢ MOTPeGHOCTAMHM Mojb3oBaTeneil W paGoToii
0011e00pa3oBaTebHOrO YUPEKAEHHS,

3) OTYMTBHIBATBCS B YCTAHOBJEHHOM TOpSAKE [epel PyKOBOAMTENEM 0OI1e06pa3oBaTe bHOro
YUPENICHHS,

) MOBBILIATH KBATH(HUKALIUIO.

VII. IpaBa 1 0613aHHOCTH NoJib30BaTeiel GHOIHOTEKH

35. [lonb3oBarenn OUGIMOTEKH UMEIOT MPaBo:

a) Moyy4ath MOJNHYIO MH(OPMALMIO O cocTaBe GHOIHOTEYHOr0 (hoHAA, MHYOPMALMOHHBIX pecypeax
MpenocTaB/sgeMbIX GUOIMOTEKOM yemyrax; ’

0) nonb30BaThCA CPaBOUHO-GUGIHOrpadruecKkuM annapatom GUOTHOTEKH;

B) MOJTy4aTh KOHCY/bTAUMOHHYIO MOMOLIb B MOUCKE U BBIGOPE MCTOUHUKOB MH(POPMALIHH;

r) Mojly4aTh BO BPEMEHHOE MO/b30BaHHE Ha aGOHEMEHTe M B UMTAJIBHOM 3aJie MeYaTHble W3daHHs,
ayAHOBH3YaJlbHbIE JOKYMEHTbI U APYTHEe HCTOYHHUKH HHOPMALIUH;

1) POJUIEBATh CPOK M0JIb30BAHUS JOKYMEHTAMH;

e) mojy4aTh TemaTHueckue, daxtorpaduueckue, yTouHsiowMe W GubaHOrpaduUecKue CIpaBKH Ha
OCcHoBe (poHaa OGMOIHOTEKH;

’K) MOJTy4aTh KOHCYJIBTALHMOHHYIO MOMOLLb B paboTe ¢ MHGOpMaLMel Ha HETPAJULIHOHHBIX HOCHTENNX
MpH MOJIb30BAHUHU JIEKTPOHHBIM H HHBIM 060pYyI0BAHHEM;

3) y4aCTBOBATb B MEPONPHSITHAX, MPOBOAMMbIX OUOITHOTEKOM;

W) TOJb30BAaTBCS TJIATHBIMM  YC/TyraMH, MpedOCTaB/seMbIMH OMOIHOTEKOH, COINIACHO —YCTaBy
0011e06pa3oBaTENILHONO YUPEKACHHUS W MONOKEHHIO O MUIATHBIX YCIyrax, YTBEp)KIEHHOMY DPYKOBOIMTENEM
0011e06pa30BaTeNbHOrO YUPEKAEHHS;

k) obpawarbcss s paspeleHus KOH(IMKTHOM CHTYalUMH K PYKOBOAMTENIO 0OIIeo6pa3oBaTebHOr0
YUPEHICHHS.

36. [onp3oBarenu 6ubAHOTEKH OOA3AHBI:

a) cobnmroaTh NpaBuIa MoJb30BaHKs OHOIHOTEKON;

6) GepexHO OTHOCHTBCA K MPOM3BEACHHSIM MeuaTH (He BBIPLIBATH, HE 3arMOaTh CTPAHML, HE ACIATh B
KHHMrax MOAYEePKUBAHUH, [IOMETOK), HMHBIM JOKYMEHTAM Ha pAa3H4HBIX HOCHTENAX, O00OpPYAOBAHHIO,
MHBEHTApIO;

B) MOJCPIKMBATD MOPSANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIlEe GUONHOTEKH, PACTIONOMKEHHS
KapTOYeK B KaTaJlorax U KapToTeKax;

r) MOJIb30BATHCS LIEHHBIMH H CITPaBOYHBIMH JI0OKYMEHTAMH TOJIbKO B MOMELIEHHH OHOTHOTEKH;

A) yOeanTbcs TMpU  MOJYYEHMH JOKYMEHTOB B OTCYTCTBMM aeeKTOB, a TNpH OBHAPYIKEHHH
npouHpopmHpoBath 06 3ToM pabGoTHuka GuGmuoTekd. OTBETCTBEHHOCTb 3a OGHApYsKeHHble HedeKTbl B
CllaBaeMbIX JOKYMEHTAaX HECET MOCJAeIHHUH M0J1b30BaTe b,

€) paclUChIBATBCA B UYMTATENbCKOM (DOPMYJspe 3a KaxKIbl MOJyYEeHHBIH JOKYMEHT (MCKIIIOUEHHE:
obyuatouimecs 1 - 4 kaccoB);

’K) BO3BPaLIaTh JOKYMEHTBI B GHOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATb JOKYMEHTbI OMOMMOTEKM B Ciyyae MX YTPaThl WM MOPYA WM PABHOLEHHBIMU JHOO
KOMIMEHCHPOBaTh yliepd B pa3Mepe, YCTaHOBJICHHOM IMPaBUIIaMH MOJIb30BaHUA OUOIHOTEKOIH;

M) TOIHOCTBIO paccuuTaThcs ¢ OHOIMOTEKOW [0 MCTEYeHMM Ccpoka O0yueHMs WM paboThl B
00u1e00pa3oBaTeIbHOM YUPEIKAECHHUH.

37. INopsnok noab3oBaHus GHOIMOTEKOM: ,

a) sanucb oOyuarommxcs 061e00pa3oBaTENILHONO yYpeXKAEHHS B OMOIMOTEKY MPOM3BOAMTCA IO
CIIUCOYHOMY COCTaBY Kjlacca B HMHIOMBHAYaJbHOM TMOPSAKE, MENaroru4eckMX M HMHBIX paGOTHHKOB
00111e06pa3oBaTeNbHOTO  YUPEKICHHUS, poanTeNell (MHBIX 3aKOHHBIX MpecTaBuTesieil) ofyualomMxes - 1o
nacnopry;

6) nepeperucTpauus nojp3osatesell GUGIHOTEKH MPOU3BOIUTCS €KEr0IHO,



B) [OKYMEHTOM, TMOATBEPKAAIOLINM [PABO MOB30BAHUS OUOIHOTEKOH, SBJIAETCS YUTATENbCKUH
opmyasip;

B) YMTATeJbCKHI GopmMyap GUKCHPYET 1aTy BbIIAYM MOJIL30BATENIO JOKYMEHTOB U3 hOHIA GHOMHOTEKH
W MX BO3BPALLEHHUS B OUOIHOTEKY.

38. [Nopanok nosb3oBaHus aGOHEMEHTOM:

a) NOJIb30BATE/IM MMEIOT NPABO MOJyYHTb Ha OM U3 MHOFOTOMHBIX H3/1aHHi1 He Gollee IByX JOKYMEHTOB
OJJHOBPEMEHHO;

0) MakCHMaIbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMHU:

- yueOHHKH, yueOHbIe MOco0us - yueGHbIH rox;

- Hay4HO-MOMyJIsIpHasi, MO3HaBATe/IbHAs, Xy 10JKECTBEHHAs JINTEpaTypa - 1 MecsLy;

- NEPUOJMYECKHE U3AaHHsl, U3aHKA MOBBILIEHHOTO Crpoca - 15 aHei;

B) MOJIb30BATE/IM MOTYT MPOJIUTL CPOK MOJIb30BAHHS JOKYMEHTaMH, €C/I Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX MOJIb30BAaTENEH.

39. INops ok MOB30BaHMS YUTANILHEIM 3aJI0M:

a) I0KyMEHTBI, NpeJHa3HaueHHbIe UTs pabOoThl B YUTAILHOM 3a1€, Ha JOM HE BBIAAIOTCS;

0) SHLMKIONENMH, CNPABOYHMKH, PEAKHME, LCHHbIC M WMEIOWMecs B EIMHCTBEHHOM OJK3EMIUIpe
JNOKYMEHTbI BBIAAKOTCS TOJBKO AJ1sl paboThl B UUTATILHOM 3aJle.

40. INopsnok pabOTbI C KOMILIOTEPOM, PACTIONOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa3oBATENILHOrO MpPOLECCAa MPOM3BOAMTCA 1O rpaduky,
YTBEPKACHHOMY PYKOBOJMTEIIEM YUPEKAEHHUS, U B IPUCYTCTBHH COTPYAHHKA OUOIHMOTEKH;

6) paspeLuaercs paboTa 32 OHMM MEPCOHATbHBIM KOMIBIOTEPOM He 60Jiee ABYX UYeNOBEK OAHOBPEMEHHO;

B) MO/IB30BATENb MMEET TpaBO pafoTaTh C HETPAIMUMOHHBIM HOCHTENeM WH(OPMALMH MOCTe
MpEeABAPUTENILHOTO TECTUPOBAHHUS €ro pabOTHHKOM GUOTHOTEKH;

) Mo BceM BOMPOCaM Moucka MH(opmaunu B MHTepHeTe monb3oBaTenb NOMKEH oOpaIIaThes K
paboTHKKy 61b11OTeKH; 3anpelnaeTcs obpalleHne K pecypcam HMHTepHeTa, Mpearonaraiom M onary;

A) paboTa C KOMMBIOTEPOM MPOM3BOAMTCSA COMIACHO YTBEPIKAECHHBIM CAHUTAPHO-THTHEHHUYECKHM
TpeOOBAHHUSM.



